
Captures all electronic documents (all file types including
MS-Office documents) plus Lotus Notes emails.

Hard copy documents can be scanned and filed in document
libraries, in either .tif or .pdf format.

Pre-defined document templates enforce your organisation’s
standards for both internal and external communications.

External correspondence can be tracked throughout its
lifecycle i.e. scanned, assigned for action, replied to, etc.

Powerful search functionality enables users to quickly locate
documents either within a single library or across multiple
libraries.

Records staff can import folders in bulk and track the
location and movement of physical files.

Workflow enables users to assign documents for the
preparation of a draft response, for information, for review
or for approval.

Revisions and version control ensures that users know
what version of a document they are looking at so important
content is not overwritten or lost.

Sophisticated security ensures that important documents
are secured only to those users who have been authorised
to view and edit them.

File classification schemes help users file documents in
the right folder and find them again easily at a later date.

Audit logging ensures that changes to documents can
be tracked.

First choice for efficient document management!

Share information across your organisation:
Make important company documents available to everyone
in your organisation by reducing ‘information silos’
e.g. individual email files and laptop drives.

Improve control:
Relax in the knowledge that important documents can only
be read by authorised users and previous versions of
documents cannot be overwritten or deleted.

Increase accountability:
Track the path of important documents as they flow through
your organisation, from their registration or creation to their
formal review and approval.

Empower mobile users:
Enable your mobile users to work exactly as they would in
the office - while totally disconnected from your network!

Reduce risk:
The commercial and legal ramifications of losing or misplacing
important documents or emails, not to mention the wasted
hours spent searching for these files, are significant.
Document ONE will help you avoid these issues.

Comply with legislation:
Staff will find it easy to comply with the legislation that
governs document and record retention with this simple,
easy-to-use tool.

Document ONE

Enhance your business processes with Document ONE:

Key features of Document ONE:

Document ONE™ is the smartest,
simplest, most comprehensive document
management system available today for
Lotus Notes/Domino users.

Quickly and easily installed on your
current system, Document ONE gives
your company an efficient, affordable way
to file and find documents fast –
regardless of whether your staff are
online, offline, desk-bound or mobile!



Pick up the phone or visit the Document ONE
website to arrange your free trial and find out
how Document ONE can boost efficiency and
lower costs in your business.

www.document-one.com
+64 4 801 7931

website:
phone:

Don’t postpone the best investment your business could make this year.
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Success starts with systems that help your business to grow and be managed more easily.

Document ONE is…

Cost-Effective – it’s easily affordable, leverages your existing investment in Lotus Notes/Domino
and requires minimal ongoing support.

Easy to Use – with a clean, simple design which builds on the familiar Notes user interface, your
staff will find Document ONE very easy to use.

Function-Rich – why have separate document, records and correspondence management systems
when Document ONE can do it all?

Low Risk – our implementation success rate is 100%!

“Document ONE fitted in with our existing
technology environment and was affordable. We
were also impressed with how quickly we were
able to get the system up and running."

Chris Jennings, Infrastructure & Operations
Manager, The Correspondence School,
New Zealand

"The fact that Document ONE is easy to use
and doesn't require too much support is a big
plus for us, as we are a relatively small
organisation which doesn't have a large budget
for IT support."

Kerri Siatiras, Director, SWIM Ltd, New Zealand 

"As users gain more experience they comment
on the power of Document ONE... users from all
regions have indicated that they are very happy
with the capacity to share and access information
from anywhere."

Ann Kilpatrick, Information Manager,
Audit New Zealand

Seize the benefits of Document ONE for your business…

But don’t just take our word for it.
Here is what our customers say…

“What we didn't expect from the implementation
of Document ONE was the positive and enthusiastic
response from many of our staff as a result of
providing them with a tool that makes their day-
to-day operations more efficient and effective. In
fact some staff have asked why we haven’t provided
them with such a tool earlier!”

Michele Moseley, Deputy Secretary, Department
of Primary Industries, Water & Environment,
Hobart, Tasmania


